2012 COMMUNITY 

ARTS FUNDING APPLICATION INSTRUCTIONS

The following is a step-by-step guide to completing the application form. Please follow it carefully. Call Ann Epner, (607) 326- 7908 if you have any questions. Do feel free to submit a draft application for further assistance before the deadline.
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NAME AND ADDRESS:

• Must be legal name of the organization that the award check will be written to .

• Address must be one used to receive mail – this is the one that we will send all notifications, contact information, and send awards to (contact person should have access to this mailing address).

CONTACT NAME AND PHONE NUMBERS:

• The person who knows the most about the project and can be contacted by The DEC Coordinator.

• When possible, this person should be a legal representative of the applicant organization.

• Please provide all means of contact ( day and evening phone, fax and email).

• If the application is on behalf of an individual artist, complete contact information must be provided.

YEAR INCORPORATED:

• Check your certificate of non-profit status.

FISCAL YEAR ENDS:

• Consult with your Treasurer.

CHECKLIST:

• Review carefully. We must have a current proof of non-profit status.
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ORGANIZATION INFORMATION:

• Briefly state the mission of the organization and provide a description of activities.  If you have never applied directly to NYSCA for funding, say no. This question does not ask if you have previously applied for DEC or Community Arts Funding.

PROJECT DESCRIPTION:

• As best you can, provide a brief description of the project. This description will be used for listings in our calendar, press releases and state reporting.

• Location should be where the project is taking place. Briefly describe the location(s).

• Give the time span of the project, including planning, rehearsal, creation and performance/exhibit dates.

• Fully describe the project for which you are seeking funds. Be specific about what part of the project will be funded by Community Arts Grant.

• Attach a separate list of the artists/performers that will participate in this project. Including Letters of Agreement/Intent will greatly help the panel in their decision making.

• Do not include details of the organizational budget-only the project for which you are requesting funding.
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EXPENSES:

• Personnel/Artistic fees: for artistic directors, conductors, dancers, composers, choreographers, designers, performers, etc. Technical salaries or fees for technical directors, wardrobe, lighting and sound crew, stage managers, stage hands, film technicians, etc. Staff/admin: individuals or groups who are or will be members of your organization for the purpose of this project. Consultants, legal and accounting services may also be included.

• Remaining Expenses: Funded expenses include: all costs for artistic travel directly related to this project (group travel to another site for attendance at a performance is not funded.), rental of costumes, props, lighting, sound; purchase of exhibit hardware, workshop materials, etc.; cost of printing and mailing brochures, programs, flyers, newspaper advertising, etc;. phone costs related directly to this project; rental of office, rehearsal, theater, hall gallery, and other spaces for this project.

• In-Kind services: Provide a separate sheet listing all in-kind services. Do not assign a monetary value to these services.
INCOME:

• Earned Income: Expected income from admissions, tuition fees, concessions, tickets, tours, subscriptions, advertising, parking, etc. that applies to the requested project only. If fundraising events are to finance more than this project, prorate the expected amount for the requested project.

• Unearned Income: Enter separately those contributions expected for the requested project. Do not include funds from this Decentralization grant.The Total Actual Expenses minus the Total Income will equal your Grant Request Amount.
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Targeted Audience And Estimated Number: Who do you think your audience will be? Mostly children, adults, families? Minorities? How many are you expecting in total to attend your event?

People With Disabilities: Is the facility handicapped accessible? If not, what arrangements will you make to provide access?

Marketing: Briefly describe how you will make the requested event known to your targeted audience. (Make sure that this is reflected in your budget.)

Partial Funding: If you receive less than the amount requested, how will you modify your plans. Be very detailed and specific. (Fewer performances, less promotion, fewer performers, etc.)

Standards:  Will you evaluate the success of this project by the number of attendees, enrollees, or by some other measurement?

Project Completion: Does the success of this project depend on only one person,or is there a backup plan? 

